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Manage Test Sessions: Show Sessions

ﬁefore Adding a Session, “Shoh

Sessions” first.

ns Manage Testing Windows

Test Sessions
Manage Test Sessions Upload Multiple Test Sessions

# Instructions

* Indicates required fields

This will ensure you don’t
duplicate students in a Test
Session.

Students should appear in a
single test session only.

Administration =P District School
LAS Links K SAMPLE DISTRICT - 35958 CSP SAMPLE - 22222
Last Name First Name Student ID
Session Test Administrator
(Al E'
LAS Links Form Assessment
(All) (Al E|

Print All Tickets

Session Detail
n Name  Assessment Status

BeginDate EndDate &

This is especially important
because the Form F OP FT has
5 form sets behind the scenes

that are dealt out for testing. We

domains after testing.

will not be able to merge

ol SAMPLE Grade K - Grade K Mot e -,
” DISTRICT CSPSAMPLE | 1 tfication (Eng. &) Started 8/7/2007 | £/7/2018
Add Session | | Export to Excel | | Unlock Selected | | Unlock All | | Export Student Details




Manage Test Sessions:
Schedule Test Sessions

Test Sessions

E Instructions

éo add a sessiorb
choose District
and School (as
applicable) from

menu, then click —
Add Session o[z
found at the
bottom of the
age.

N

J

Manage Test Sessions

the drop-down c—

essions Manage Testing Windows

Upload Multiple Test Sessions

* Indicates required fields

Begin Date EndDate  Action
S 5 o [ ]

| Add Session | | Export to Excel | | Unlock Selected | | Unlock All | | Export Student Details




Test Management
Schedule Test Sessions 4

* Indicates reguired fields

Manage Test Sessions Session Name Scoring Option Status Test Administrator
Kennedy Elem Gr4__| * Transition to DRC Scored = change to DRC Scored ™
Please select an item from the menu above. LAS Links Test Form Available Subtests Subtest(s) Chosen for Session
English Form F, Grade K - + |Speaking + |Speaking Grades 4-5 (Eng. F)
H H English Form F, Grade 1 L istening Grades .
1. Uniquely name session o |
+ |Reading + |Reading Grades 4-5 (Eng. F)
: Engish fom F, Grades45 (S| |l | + |writing Grades 45 ng. P
2. Choose grade band in Test Enoich Forn , Grades 6. —
English Form F, Grades 9-12 -
Form _ - |
Begin Date End Date Mode Test Monitoring  Restricted Access
1/3/2023 *[3/3/2023 * * |None [ * False [s]*
3. Choose all four subtests N
—_— Search for Available Students
Student Last Name Student First Name Student ID Grade
» Subtests MUST be | | | | | e==——
Demographic Accommodation Test Administrator Student Group

contained in the same | = B [ 5 -
session to generate u; e

Overall score! | '

4. Select grade within identified
grade band

5. Highlight the students to be
added to the SeSSIOn and CIle Double-click to edit student Double-click to edit student

the blue right arrow cae] [oave s agsanomer] [conca

RAVAN




Top 5 Before Testing Reminders @

Important Note: All four subtests MUST be contained in
the same session in order to generate Overall scores.

LAS Links Test Form | Available Subtests Subtest(s) Chosen for Session
English Form F, Grade K L}A - Speaking Grades 4-5 (Eng. F)

English Form F, Grade 1 o Listening Grades 4-5 {Eng. F)
English Form F, Grades 2-3

English Form F, Grades 6-8

Reading Grades 4-5 (Eng. F)
Writing Grades 4-5 (Eng. F)

English Form F, Grades 9-12 -

Select ALL four available subtests for EVERY Test Session.
If you've created a Test Session in error without all four
subtests, contact LAS Links Help Desk at 866.282.2250.




Test Management
_Generating Test Tickets/Print All or Select @

>

To print all test tickets for the students in a test session, click the Print All Test
Tickets icon E the Action column of the Session Details window for the test
session.

Sessions Status Summary

® Instructions

Session Detail
Select District School Session Name  Assessment  Status Begin Date End Date  Scoring Option Action
Brian Shedd
Sales and
— Sales and Kennedy Elem Grades 4-5 MNat fm g I 1
[J Eﬁél”n'.:"é’ Training Grd (€ng. F) Started | M/3/2023  3/3/2023  Educator Scored -
School
Brian Shedd
Sales and
Sales and Kennedy Elem = Grade K Not A ED ] E
] E:utr::;g Training GrK (Eng. F) Started 1/3/2023 | 3/3/2023  Educator Scored -
School
Brian Shedd
Sales and
it Sales and Kennedy Elem = Grade 1 Nakt Py . . -
[l gﬁ;‘t’:’llgtg Training ari {Eng. F) Started 1/3/2023 3/3/2023 Educator Scored -
School
Brian Shedd
Sales and
= Szles and Kennedy Elem Grades 2-3 Mot . —
O 'I[;rlglt?luc'ltg Training G2 (Eng. F) Started 1/3/2023 3/3/2023  Educator Scored ED E W
School
Brian Shedd
Sales and
- Szles and Kennedy Elem Grades 2-3 Mot , —
O -[l;zgltwgtg Training Gr3 (Ena. F) Started 1/3/2023 3/3/2023 Educator Scored D@D[@E

School




Test Management
‘Sample_Jest Tickets @

i

Stntst Roster is for the administrator

LAS Links
Student Test Roster District: Sales and Training District
School: Brian Shedd Sales and Training
School
LAS Links Form: English Form F
Assessment: Grades 4-5 (Eng. F)
Test Session: Kennedy Elem Gr 4
X Test Session Window: 1/3/2023 to 3/3/2023
]
Completed Accommodation(s) Student Name Date of Birth Student ID User Name Password
O N/A Demo, Studentd 4/4/2014 44444 SDEM023 FEET7844
[ TTS Johnson, Test 6/28/2014 73737373 TJOHNSON10 WORN5428

Test Ticket is for the student

« Test Administrators must ensure they are handing a test ticket to the correct
student before LIVE testing and not for the practice test (Online Tools Training)

» Verify PSIS grade status before testing

LAS Links Online Test Ticket LAS Links Online Test Ticket

English Form F - Grades 4-5 (Eng. F) English Form F - Grades 4-5 (Eng. F)
Student4 Test
Demo Johnson
Date of Birth: 4/4/2014 Date of Birth: 6/28/2014
Accommodation(s): N/A Accommodation(s): TTS
Test Session Name: Kennedy Elem Gr 4 Test Session Name: Kennedy Elem Gr 4
Student ID: 44444 Student ID: 73737373
Username: SDEMO23 Username: TJOHNSON10
Password: FEET7844 Password: WORNS5428




Test Management
Adﬂ'lnglﬁemoving Students - Existing Test Sessions @

When the test session displays, click the View/Edit icon E the Action column
to display the Edit Test Session window for the session.

Test Sessions

Manage Test Sessions Upload Multiple Test Sessions

# Instructions [ CIiCk Show SeSSions ]

* Indicates required fields

Administration District Sch

LAS Links E *  |SAMPLE DISTRICT - 4123451E| MPLE SCHOOL 1 - 012345E
Last Name First Name Student ID
Session Test Administr. Scoring Option

( [v] [cam [+]

LAS Links Form
(All)

[v]

Date Range FROM: Date Range TO:

Show Sessions Print All Tickets




Test Management
Ad@' gﬁemqving Students - Existing Test Sessions @

When the testjsession displays, click the View/Edit icon E the Action column
to display the Edit Test Session window for the session.

Sessions Status Summary
# Instructions 1 1 1
Select Session Box View/Edit Icon
Session Detail
Select Cstrict School Session Name Assessment  Status Begin Date End Date  Scoring Option Action
Brian Shedd
Sales and
- Sales and Kennedy Elem  Grades 4-5 Nat fou g p | e L
] Dr.i't”n'?f Training Grd (€ng. F) Started | 1/3/2023  3/3/2023  Educator Scored 'u =
School
Brian Shedd
Sales and
Sales and Kennedy Elem = Grade K Not | == x
] D;::{u;g Training GrK (Eng. F) Started 1/3/2023 | 3/3/2023  Educator Scored u =
School
Brian Shedd
Sales and
i Sales and Kennedy Elem = Grade 1 Nat {2/ ; “l S —
] Drics.utrrv?tg Training Gr1 (Eng. F) Starteq | 1/3/2023 | 3/3/2023  Educator Scored u -
School
Brian Shedd
Sales and
- Sales and Kennedy Elem Grades 2-3 Mot i |
] Driiltrrygtg Training Gro (Eng. F) Started 1/3/2023 | 3/3/2023 | Educator Scored u =
School
Brian Shedd
Sales and
o Sales and Kennedy Elem = Grades 2-3 Mot ; a| || -
O Dri?t?ilgtg Trsining P (Ena. ) Stated | 1/3/2023  3/3/2023  Educator Scored l - M
School




Test Management
Ad*‘ gliemqving Students - Existing Test Sessions @

L

From the Edit Test Session click Find Students

Begin Date End Date Mode Test Monitoring  Restricted Access

1/3/2023 *3/3/2023 * * INone  [o]* |False  [o]*

Search for Available Students

Student Last Name Student First Name Student ID Grade

| | | | lam [v]
Demographic Accommodation

Test Administrator

(all) [«] |(aID) [+] (A

Find Students Ne ent Clear

Available Students:

Student Group

[+]

Students in Session:
Demo, Student4 (44444)
Johnson, Test (73737373)

Add,

1+ — Remove
] buttons

Available
Student’s box

Double-click to edit Student

Save Cancel
|

Double-click to edit Student




Test Management
Delgting,a Test Session @

o

When the test session displays, click the Delete icon in the Action column for
the test session you want to remove. Session can only be deleted if no testing

Sessions | Biatus Summary Delete Icon
= Instructions
Session Detail
Select District School Session Name  Assessment  Status Begin Date End Date  Scoring Option Action
Brian Shedd
Sales and
— Sales and Kennedy Elem Grades 4-5 MNat fm g I 1
[J Eﬁél”n'.:"é’ Training Grd (€ng. F) Started | M/3/2023  3/3/2023  Educator Scored @DE -
School
Brian Shedd
Sales and
Sales and Kennedy Elem = Grade K Not A EDE @
] E:utr::;g Training GrK (Eng. F) Started 1/3/2023 | 3/3/2023  Educator Scored -
School
Brian Shedd
Sales and
it Sales and Kennedy Elem = Grade 1 Nakt Py . .
[l gﬁ;‘t’:’llgtg Training ari {Eng. F) Started 1/3/2023 3/3/2023 Educator Scored -
School
Brian Shedd
Sales and
129 Sales and Kennedy Elem = Grades 2-3 Mot . E
O 'I[;rlglt?luc'ltg Training G2 (Eng. F) Started 1/3/2023 3/3/2023  Educator Scored EDE @
School
Brian Shedd
Sales and
i Sales and Kennedy Elem = Grades 2-3 Mot . g
O -[l;zgltwgtg Training Gr3 (Ena. F) Started 1/3/2023 3/3/2023 Educator Scored D@DE @
School
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