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Connecticut State Department of Education (CSDE)
Data Recognition Corporation (DRC)
2024-25
English Learner Assessment Coordinator’s
LAS Links Online Administration Training



Training Agenda

v" Training Part 1: Pre-test activities
v" Accessing the DRC INSIGHT Portal
v Rostering/Registering Students
v"Managing Test Sessions
v Recording Student Accommodations
v Printing Test Tickets

v" Resources and Contact Information



Connecticut DRC LAS Links Website

®

Bookmark https://laslinks.com/connecticut-information/
 The Connecticut DRC LAS Links Website includes CT specific LAS Links information on test
administration, training, technology, scoring, and reporting

Connecticut DRC LAS Links Website

CONNECTMOUT STATE
ENE PR Rl O WU AT WL

Overview

The Conpecticut State Department of Education (CSDE] will be wsing the LAS Links Assessment for the ELP Assessments for eligible students in Grades K-12 for the 2024-
25 test administration. The C5DE believes that high-quality, comprehensive, and effective English as a Second Language (ESL) and bilingual education programes are
estential 1o acquire Englsh language proficieEncy and scademic proboency for students who are English kearrsers imultilngual learmers (ELs/MLsk The CSOE believes that
research-based instructional practices that support ELs/MLs in general education classrooms are essential while they are acquiring Emnglish and well after they have exited

the infensie programs.

2024-25 LAS Links Testing Window Januwary 2-March 7, 2025



Presenter Notes
Presentation Notes
Everything we will cover in this training can be found on the Connecticut DRC LAS Links web site. Bookmark this web site! It is specific to CT and contains valuable information for all ELACs and technology contacts regarding reference materials, training, and communication reminders. 


https://laslinks.com/connecticut-information/

Activity 1:
Accessing the
DRC INSIGHT Portal




Accessing the DRC INSIGHT Portal

®

www.drcedirect.com

Use the DRC INSIGHT
portal for Test
Administration functions
such as rostering
students, creating test
sessions, and On-Demand
reporting.

DRCINSIGHT

DRCANSIGHT

Username

user@datarecognitioncorp.com

Password

- " Show Text

Sig

Fargot your password?

Welcome to the DRC INSIGHT Portal

Data Recognition Corpora (DRC) welc AS Links educ eDIRECT!
enables you to quickly and e: all test administration tools in one location, from test preparation to reporting of your LAS Links test results.

hool personnel need to log onto the secure site with their e-mail addre

To find out more information about LAS Linl lect the General Information link under All Applications at the top of thi:

ACCESS ONLINE TOOLS TRAINING WITH GOOGLE CHROME

into Google Chrome to es il portunities. Note
Traini

Privacy Policy Terms of Use Contact Us DRC



Presenter Notes
Presentation Notes
To access the DRC INSIGHT Portal, go to www.drcedirect.com.  We recommend that you bookmark this website.  This is where you will perform all administrative tasks before testing students.  


http://www.drcedirect.com/

Portal Activation Email for New ELACs

®

e Sent from: no-reply@datarecognitioncorp.com

* Check your clutter/spam if you do not find the email in your district inbox.

- Thu 12/2/2016 931 AM

no-reply@datarecognitioncorp.com Greeting
Welcome to the DRC Portal
Yanez, Shetal
Username is your email H
e Activate Account
This email 15 to inform you that a DRC count has been created for you. * required

Hot link to activate New Password *
account. ‘ |

Your Username will be shetal vanez{@cth.com.

®

Ilease click here {0 activate your account and choose your password or copy and paste this link into your browser:

Confirm New Password *

iftps:(www.dreedirect.com/all/eca-portal-ui/activate-account/?

oken=ey hbGeiOtJSUzIINIInRSc ClokpXVCI9.ev) 1c2VybmFt 7516 InNoZXRhbC3 S YW SlekBidGluY 29t liviaWFLjoxNDex MG EONjz L LCTleHAIO;

sImlzeyIAlmVj ¥S 1 kemMteHdkem Vz2ZXOILCI2d WO xQkQuMKFCNCIGMFFLTQ4MUENOUNCQi 1 DQUICNIRENGNTcif Q x[H2vw B4NZzy
Activate Account

ARAAcKnMOCI9PpEZ TAuSx-4vobl ppHyqgMBP IRVbérrBipABwIsIFWMyEFS_hSKMIVRjv_XZLPI0bWSp-
wmyL GIwdHRIN? EShBUGKx Vhzell LplRQW 1 ASGuFsloua24z2 PRENCQS I8EWumBRXvmvPUrypaTrXVmxAd vGUIN20XWdviZ7Pd5c2v
§-UsOoBpD04Zh1qbEYIRNMXuENOjHw2EJefSIRhBnOo1 $Qn/xJ83xEtS9-FYr5p683-iLz2XuYVCexWQTScA

Thank you,

Recognition Corporation

ease nove: This email was sent from an auto-notification system that cannot accept incoming email. Please do not reply to this message.


Presenter Notes
Presentation Notes
If you are a new ELAC, you will receive a portal activation email.  The email will come from no-reply@datarecognitioncorp.com and will say Welcome to the DRC Portal.  It will indicate your username, which is your school email address, and will ask you to click a link to activate your account.  Once you click the link, enter a password, confirm it and activate your account.


mailto:no-reply@datarecognitioncorp.com

Logging in to the Portal

®

* Click on “Forgot your password?” if unable to locate your welcome email or have

forgotten your password.

* Your Username is your district email address.
If the system does not recognize you as a User,

need to be added as a new ELAC.

DRCINSIGHT

Welcome to the DRC INSIGHT Portal

DRCINSIGHT

Username

user@datarecognitioncorp.com

Passweard

5 Links, select the General Information link under All Applications at the o

p— Show Text

ACCESS ONLINE TOOLS TRAINING WITH GOOGLE CHROME

Privacy Pabicy Terms of Gse Contactus

please contact the CSDE as you may

DRCANSIGHT | AS LINKS

Welcome |C Triggers | Log Out

All Applications »

Accept the Security and Confidentiality Agreement
Security and Confidentiality Agreement for DRC Applications

The DRC Applications are designed for State, District, and School level personnel and contain confidential and private information, including, but not limited to, secure test materials,
test scores and student demographic information. The system is password protected and requires a username and password for access.

The secure test materials are proprietary informatien of its owner(s) and are provided to those authorized individuals who are legally bound to maintain the security of the test. In order
to access the secure test materials you must first agree to these terms to keep the test materials secure and confidential and not disclose of reproduce any information about the secure
test materials except in your authorized capacity

The system is not for public use, and any student information from the system must not be disclosed to anyone other than a state, district or school official as defined by the Family
Educational Rights and Privacy Act of 1974 (FERPA). Under FERPA, a school official is a person employed by the state, district or school as an administrator, supervisor, district test
coordinator, school test coordinator, principal, teacher, or principal’s designated office staff. Such a user must have a legitimate educational purpose to review an educational record in
order to fulfill his/her professional responsibility.

State, district, and school users who are granted permission to this system must read and abide by the Family Educational Rights and Privacy Act (FERPA). Disclosure of
passwords o anyone unauthorized to use the system is prohibited. Disclosure of a student's data to their parent or guardian must be in accordance with FERPA. For more information
on FERPA, see the U.S. Department of Education website at hitp:/Awww.ed.gov/offices/OM/fpeofferpar

By agreeing to these terms, | hereby certify that | will maintain the confidentiality of secure test materials, system passwords and student data accessed through the DRC Applications
and | will not share information with unauthorized individuals. If | leave the position that allowed me to access this information, | will neither access nor disclose any data previously
accessed through the system. Further, | will destroy any data accessed through the system if such data is no longer being used to serve a legitimate educational purpose. | understand
that o continue to access, disclose, of retain such information would be in violation of the Family Educational Rights and Privacy Act (FERPA)

I shall maintain the security and confidentiality of all secure test materials and system passwords and only access the secure test materials in my authorized capacity.

| hereby acknowledge that | have read and understand the terms of this Security and Confidentiality Agreement. Further, | agree to abide by the requirements found in the
Family Educational Rights and Privacy Act (FERPA)

Accept Security Agreemen

* required
Ch hereby acknowledge that | have read and understand the terms of the Security
and Confidentiality Agreement.”

EN Accept

DRC



Presenter Notes
Presentation Notes
If you have used the DRC INSIGHT portal before, you can use last year’s credentials.  If you do not remember your password, click Forgot your password? and you will receive a new portal activation email. Remember that your Username is your district email address.
If the system does not recognize you as a User, please contact CSDE as you may need to be added as a new ELAC.


Activity 2:

Rostering/Registering
Students in the DRC
INSIGHT Portal



Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities (for trainees) – Activity 2:  Rostering/Registering Students in the DRC INSIGHT portal



®)
Rostering /Registering Students

CSDE provides automatic nightly rostering of students into DRC INSIGHT portal

* Only students who are indicated as EL/ML in the PSIS Registration Module will be
uploaded

* Make sure students identified as EL/ML are reported into the state database
* Check student demographics

* Only students identified as Special Education or Section 504 in PSIS are eligible
for accommodations

Do not add students to the DRC INSIGHT portal manually
* Causes possible errors in data

* CSDE provides DRC a daily file of accurate student information


Presenter Notes
Presentation Notes
In CT, students are rostered nightly into the DRC INSIGHT portal using a file upload from the Public School Information System (PSIS).  This will begin on November 25, 2024.

To be able to see your students in the system:
Make sure students identified as EL/ML are reported into the state database
Check student demographics
Only students identified as Special Education or Section 504 in PSIS are eligible for accommodations

Do not add students manually to the INSIGHT roster as this causes possible errors in data. All students must be rostered using the automatic nightly file upload.

Again, if the student is correctly in PSIS, they will be rostered to the DRC INSIGHT Portal by us.
If you notice errors, check entries in PSIS or contact the CSDE Performance Office.



Viewing Rostered Students

®

DRCANSIGHT LASLINKS MYAPPLICATIONS ~
PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Student Management Educator Scoring Professional Learning

Welcome tothe D

Student Group Management Report Delivery License Dashboard
SLIB-ENEMDIERINENERE Tost Administrator Management Interactive Reports

i i User Management
Several helpful links are just a User Management GENERAL INFORMATION he top ¢

If you are having difficulty nav TEST PREPARATION e support
) General Information
LASLinksHelpDesk@datarecod

Test Management
866.282.2250 (7:00 a.m. - 8:00 e

POST-TEST ACTIONS
ACC ESS ON LI N E TOO Central Office Services

Student Management

Publicly accessible versions o

' in T L = [ P - -



Presenter Notes
Presentation Notes
To view all rostered students, from the My Applications Menu, choose the “Student Management” application.  This will redirect the page to the Student Management page.  


Finding a Student

®

Manage Students | Student Status Dashboard

Manage Students

| Manage Students || Upload Multiple Students

Instructions

* Indicates required fields

Administration District School

LAS Links |Z| *  Sales and Training District - |Z| Sales and Training Site 1 - 1|Z|
Last Name First Name Student ID
| | | | |

Accommeodation LAS Links Accommeodation Type Accommodation
Form

[v] [v] |
Grade Demographic Test Administrator

[v] [v] [v]
Student Group LAS Links Form Session

[v] [v] [v]
Online Test Status Session Assignment

[v] [v]
Find Students Clear

Students

4 First Name

Date OF Birth

O A A

37870

4/18/2010

Grade 4 Action

« &

To see a roster of all students
rostered in DRC INSIGHT
 Choose “All” from the
drop-down menu
To see a roster of all students
at a school

 Choose “School” from the

dropdown menu
To find a particular student:

* Fill the one or more of
the search fields (i.e.,
Name and/or Student ID)

Click Find Students
Roster will appear below



Presenter Notes
Presentation Notes
All your students will already be loaded into the DRC INSIGHT portal.

To find a student, use the fields provided on the top of the page or generate a list by that student’s district and school and then scroll through the generated list once you’ve pressed the “Find Student” button.   Please note that the list of students provided is dependent on which district and school they were assigned to in the system.

Your students will be listed alphabetically in a continuous list with 100 students viewable at a time — to narrow your list, you can search by school or any of the fields listed on the screen such as last name, first name, student ID, grade etc.  




Creating Optional Student Groups

Why Use Student Groups?

* To designate a “Class” within your organization’s testing hierarchy, use Student
Groups.

* Students Groups tie a group of students to specific Test Administrators for
reporting.

* |f Student Groups are NOT created, when you create your reports in the

Interactive Reporting application, all students will be visible to all users at that
site if they have the appropriate permissions.

Refer to the “Creating Student Groups” section in the DRC INSIGHT LAS Links Portal
User Guide for further direction on creating student groups.



Presenter Notes
Presentation Notes
If you opt to designate a “Class” within your organization’s testing hierarchy, use Student Groups. Students Groups tie a group of students to specific Test Administrators for reporting. If Student Groups are NOT created, when you create your reports in the Interactive Reporting application, all students will be visible to all users at that site if they have the permissions (typically school or district users only).


https://laslinks.com/PDFs/CSDE_DRC_LAS_Links_Portal_Guide.pdf
https://laslinks.com/PDFs/CSDE_DRC_LAS_Links_Portal_Guide.pdf

Activity 3:
Managing Test Sessions



Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities (for trainees) – Activity 3:  Managing Test Sessions



Continued in 2025!

DRC will create test sessions for all schools within each district

* The process will start with the PSIS student file submitted in December 2024 and
will continue throughout the testing window

* DRC will create one test session per school and per grade

* All students will be added to the corresponding test session with all 4 LAS Links
domains already selected

* New/updated students in the daily PSIS file will be added to existing test sessions
Can districts edit any of the test session information?

* Yes, ELACs can modify test sessions created by DRC

* ELACs can add test sessions but it is strongly recommended that ELACs use DRC-
created test sessions to make sure all students are assigned 4 domains for testing


Presenter Notes
Presentation Notes
As we did last year, DRC will create test sessions for all schools within each district in 2025.
The process will start with the PSIS student file submitted on November 25, 2024, and will continue throughout the testing window
DRC will create one test session per school and per grade
All students will be added to the corresponding test session with all 4 LAS Links domains already selected
New/updated students will be added to existing test sessions during test window

Can districts edit any of the test session information?
Yes, ELACs can modify test sessions created by DRC
ELACs can add test sessions but it is strongly recommended that ELACs use DRC-created test sessions to make sure all students are assigned 4 domains for testing



®)
Review of the Test Session Process

1. If students have accommodations, record them prior to testing
* Go to Student Management
* Find Students
* Record student accommodations (see Activity 4)

2. Find Test Sessions
* Go to Test Management
* Select the school and Show Sessions
* Find the test session for the grade you want to test

3. Print test tickets

Students may begin testing once the test window opens


Presenter Notes
Presentation Notes
We will review each step in detail in the next slides.


Test Management

®

DRCANSIGHT LASLINKS MYAPPLICATIONS ~
PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Student Management Educator Scoring Professional Learning

Welcome tothe D

Student Group Management Report Delivery License Dashboard
SLIB-ENEMDIERINENERE Tost Administrator Management Interactive Reports

i i User Management
Several helpful links are just a User Management GENERAL INFORMATION he top ¢

If you are having difficulty nav TEST PREPARATION e support
) General Information
LASLinksHelpDesk@datarecod

Test Management
866.282.2250 (7:00 a.m. - 8:00 e

POST-TEST ACTIONS
ACC ESS ON LI N E TOO Central Office Services

Student Management

Publicly accessible versions o

' in T L = [ P - -



Presenter Notes
Presentation Notes

To manage a Test Session, choose the “Test Management” application.  This will redirect the page to the Test Management page.  


Finding a Test Session

-

-

Fill in required information
and click “Show Sessions.”

~

Manage Test Session: M Testing Wind:

Test Sessions

Manage Test Sessions || Upload Multiple Test Sessions

& Instructions

* Indicates required fields

)

SAMPLE Grade K - Grade K Not
> | O DISTRICT CEPSAMPLE | |ientification | (Eng. A) Started

Administration District School
LAS Links : * SAMPLE DI CSP SAMPLE - 22222 E
First Name Student ID
Session Test Administrator
| [cam B
LAS Links Form Assessment

[ o] [cam [+]

e e

| i || Status ¥

# [nstructions

Ol X

| Add session | | Exportto exce | | Unlock selected | | Unlock All | | Export student petails |



Presenter Notes
Presentation Notes
To find an existing Test Session, select the school, and click Show Sessions.  There will be one test session per grade in that school. 





Enhanced Security with the Test Monitoring Application (optional)

The Test Monitoring Application (TMA) allows test administrators to control access to the testing app
and securely monitor participants’ testing status in real-time.

Benefits of TMA:

Test Monitoring Dashboard

» Students cannot test at home

 Students who remember their username/password
cannot test without supervision

* TA’s can see how students are progressing through

Grades 4-5 (Eng. B)

Grades 2-3 (Esp. B)

the test on their dashboard e

Grades 4-5 (Eng. B)

For more detailed guidance on the TMA go the DRC INSIGHT portal under General Information>> Documents>> CT Tech
Manuals and Guides


Presenter Notes
Presentation Notes
This year, we are going to go over the optional Test Monitoring Application features in more detail.

The Test Monitoring Application (TMA) allows test administrators to control access to the testing app and securely monitor participants’ testing status in real-time.

Benefits of TMA:
Students cannot test at home
Students who remember their username/password cannot test without supervision
TA’s can see how students are progressing through the test on their dashboard



Adding TMA to DRC-created Test Sessions

for a code, will not be required to enter

one
The Restricted Access will default to
“False”. Change this to True so the
student(s) may not access the test until the
TA has granted access during testing.

—
LAS Links Test Form

engeram s Gt o

Espanol Form A, Grade K

Espanol Form A, Grade 1

Espanol Form A, Grades 2-3

Espanol Form A, Grades 4-5

Espanol Form A, Grades 6-8 -

Session Name Scoring Option Status Test Administrator
|F0rm F Grade 6 | + | Educator Scored W | E|
. . LAS Links Test Form Available Subtests Subtest(s) Chosen for Session
1. Find the Test Session for each school and ooy E I
grade roma o emamecatmn
2. Test Monitoring drop down will default to s Bl e e
none but choose required or optional if you mTmATER
. Begin Date End Date Mode Test Monitoring _Ji#8tricted Access
would like to use TMA. 1212025 [ *[37/2025 [ *[onie 1+ ' .
. Search for Available Students Required
¢ REQUlrEd: StUdent m USt have d COde to Student Last Name Student First Name ¢ Optional Grade
| [ nNone = | [cam [v]
enter the test S Al e psis Sl oo L
A Session Name | Com” 9 Option Status Test Administrator
e Optional: Student, although prompted FomFomdes |+ Educstorscored | changetopRoscored | &

Subtest(s) Chosen for Session
Speaking Grades 6-8 (Eng. F)
+ |Listening Grades 6-8 (Eng. F)

Available Subtests

+ |Reading Grades 6-8 (Eng. F)

+ | Writing Grades 6-8 (Eng. F)

Begin Date End Date

Maode Test Monitoring  Restricted Access

*[3/7/2025

[1/2/2025

[ [Reuired [o]*  @E—_Ju]

Search for Available Students

True

Student Last Name Student First Name Student ID False TE

IRGD o
Demographic Accommodation Test Administrator Student Group
(a) [v] [cam [v] [cam [+ | ]



Presenter Notes
Presentation Notes
If you choose to use the TMA for enhanced security, you will need to edit the DRC-created test sessions as follows.
Find the Test Session for each school and grade
Test Monitoring drop down will default to none but choose required or optional if you would like to use TMA.
Required: student must have a code to enter the test
Optional: Student, although prompted for a code, will not be required to enter one
The Restricted Access will default to “False”.  Change this to True so the student(s) may not access the test until the TA has granted access during testing.  Test Monitoring must be set as Required for TA’s to control access to the test.



ELAC Created Test Sessions

®

ELACs can create new test sessions.
Since DRC is creating test sessions for
all students loaded in PSIS, before
Adding a Test Session do the
following:

“Show Sessions” first.

This will ensure you don’t duplicate
students in a test session.

Students should appear in a single

to merge domains after testing.

Manage Test Sessions Manage Testing Windows

Test Sessions

| |
Manage Test Sessions || IUpIoad Multiple Test Sessions

& Instructions

= Jpdicates required fields

test session only. We will not be able

Administration DT — . School

LAS Links E* SAMPLE DISTRICT - 95958 :l CSP SAMPLE - 22222 E
Last Name First Name Student ID
Session Test Administrator
| | [cam E

LAS Links Form Assessmen t

(Al E (Al E|

| i || Status

& Instructions
Session Detail
Stabu

Select ' District Schaol Session Name | Assessment s Begin Date End Date  Action
SAMPLE Gradz K - Grade K Not —
O e e SRl G S =

Add Session %tﬂ Excel Unlock Selected Unlock All ﬁrtshnlenthails



Presenter Notes
Presentation Notes
As we said, ELACs can create new test sessions although this step is not recommended (optional).  

Since DRC is creating test sessions for all students loaded in PSIS, before Adding a Test Session do the following:

“Show Sessions” first. 
 
This will ensure you don’t duplicate students in a test session.

Students should appear in a single test session only.  We will not be able to merge domains after testing. Again, it is recommended that ELACs use existing test sessions to avoid duplication.




Important Test Session Reminders

1. Students must be in ONE test session only

2. All four subtests MUST be contained in the same session in order to generate
Overall scores

LAS Links Test Form Available Subtests Subtest(s) Chosen for Session

English Form F, Grade K L}‘ : Speaking Grades 4-5 (Eng. F)
English Form F, Grade 1

English Form F, Grades 2-3

Listening Grades 4-5 (Eng. F)

Reading Grades 4-5 (Eng. F)

English Form F, Grades 4-5
Writing Grades 4-5 (Eng. F)

English Form F, Grades 6-8

English Form F, Grades 8-12

3. Use DRC-created test sessions to avoid irregularities and appeals

4. If you’'ve created a test session in error, contact LAS Links Help Desk at
866.282.2250.


Presenter Notes
Presentation Notes
Let’s review important test session reminders.
First, all students must be in one test session only
All four subtests MUST be contained in the same session in order to generate Overall scores and be able to exit EL/ML status regardless of how they perform on the LAS Links. 
Use DRC created test sessions to avoid irregularities and appeals
If you’ve created a test session in error, contact LAS Links Help Desk at 866.282.2250.







Activity 4:

Recording Student
Accommodations



Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities (for trainees) – Activity 4:  Recording Student Accommodations



D
Eligibility for Accommodations on the LAS Links

Each student must meet eligibility criteria for each applicable subtest of the LAS
Links to be eligible to receive accommodations

1. Review CSDE's LAS Links online accommodation guidelines

2. Enter the allowable accommodations described in the LAS Links Test
Administration Manual, Appendix C



Presenter Notes
Presentation Notes
Each student must meet eligibility criteria for each applicable subtest of the LAS Links to be eligible to receive accommodations
Review CSDE's LAS Links online accommodation guidelines
Enter the allowable accommodations described in the LAS Links Test Administration Manual, Appendix C

Work with district special education staff to ensure accurate CT-SEDS information is represented for your EL/ML students with disabilities.

http://laslinks.com/PDFs/LAS_Links_TAM.pdf
http://laslinks.com/PDFs/LAS_Links_TAM.pdf

Finding a Student to Record an Accommodation

®

Manage Students | Student Status Dashboard

Manage Students

| Manage Students || Upload Multiple Students

Instructions

* Indicates required fields

Administration District School

LAS Links |Z| *  Sales and Training District - |Z| Sales and Training Site 1 - 1|Z|
Last Name First Name Student ID

Accommeodation LAS Links Accommeodation Type Accommodation

Form

Grade Demographic Test Administrator

Student Group LAS Links Form Session

Online Test Status Session Assignment

Find Students Clear

View/Edit

Students

4 First Name

4/18/2010 02

To see a roster of all students
rostered in DRC INSIGHT
 Choose “all” from the
drop-down menu
To see a roster of all students
at a School

 Choose the School from

the dropdown menu
To find a particular student:

* Fill one or more of the
search fields (i.e., Name
and/or Student ID)

Click Find Students
Roster will appear below



Presenter Notes
Presentation Notes
Although your students will already be loaded into the DRC INSIGHT portal and placed into a test session by DRC, you will need to add accommodations manually to each student who has an approved accommodation.

To find a student, use the fields provided on the top of the page or by generating a list by that student’s district and school, and then scrolling through the generated list once you’ve pressed the “Find Student” button.  Please note that the list of students provided is dependent upon which District and School they were assigned to upon set up in the system.

Your students will be listed alphabetically in a continuous list with 100 students viewable at a time — to narrow your list, you can search by school or any of the fields listed on the screen such as last name, first name, student ID, grade etc.  

When you click on the action button for View/Edit, the Student profile for the student appears



Recording Accommodations

®
@ Instructions
* Indicates required fields
Last Name First Name Middle Initial Student ID
|Cardena| | ® |De|ma | * |S | |0098? | *
| Student Detail “ Accommodations I| Demographics || Student Groups || Testing Codes || Test Sessions
) If more than one category of accommodations is used for content area, fill in the highest category used. (Category 3 is the highest.) N OTE * FO I IOW CS D E
Accommodations policies when entering
ype English Form A English Form B English Form C English Form D English Form E English Form F
Online Text-to-Speach O O O O O [l O O - St u d e n t
ER Braille | O d .
LP Large Print O O accom mO at|OnS
Manipulating Test . H
M s 8 8 described in the LAS
RA Read Aloud O N .
s = & & Links Test
SL Sign Language O O . . .
Administration Manual
Other Other O [
Category  Litening - Category O O O .

Accommodations for a student must be entered prior to testing by that student.
Enter Accommodations under Form F column.



Presenter Notes
Presentation Notes
When you have found your student, you can add an accommodation on the accommodation tab. Make sure you follow CSDE policies when entering student accommodations.

Enter Accommodations under the Form F column. 

Except for with Text-to-Speech, selecting any of the listed accommodations does not modify how the online LAS Links test is delivered to the student.  The Text-to-Speech accommodation is set at the student level. This means that if this accommodation is selected, it will be available for both Reading and Writing.  If a student doesn't have an accommodation for Reading passages, do not select Text-to-Speech and select Read Aloud instead.  Please refer CSDE accommodation policies in the LAS Links Test Administration Manual.




https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/LAS_Links_TAM.pdf

Activity 5:
Printing Test Tickets



Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities – Activity 5:  Printing test tickets



Finding a Test Session

-

-

Fill in required information
and click “Show Sessions.”

~

Manage Test Session: M Testing Wind:

Test Sessions

Manage Test Sessions || Upload Multiple Test Sessions

& Instructions

* Indicates required fields

)

SAMPLE Grade K - Grade K Not
> | O DISTRICT CEPSAMPLE | |ientification | (Eng. A) Started

Administration District School
LAS Links : * SAMPLE DI CSP SAMPLE - 22222 E
First Name Student ID
Session Test Administrator
| [cam B
LAS Links Form Assessment

[ o] [cam [+]

e e

| i || Status ¥

# [nstructions

Ol X

| Add session | | Exportto exce | | Unlock selected | | Unlock All | | Export student petails |



Presenter Notes
Presentation Notes
To find an existing Test Session, select the school, and click Show Sessions.  There will be one test session per grade in that school. 





Generating Test Tickets
Print All /Print Selected

®

To print all of the test tickets for the students in a test session, click the Print All Tickets icon
=] in the Action column of the Sessions Detail window for the test session.

Print All Tickets

‘ Sessions ” Status Summary

Instructions

Session Detail

S3les and Brian Shedd -
== Sales and Form F Grade = Grades 6-8 Not
O '[I;r;gilgtg Training 6 2005 (Eng. F) Started 1/2/2025  3/7/2025 Educator Scored @EEEE E
School
Brian Shedd
Sales and
e Sales and Form F Grade  Grades 5-8 Mot
™ '[I;ri‘;mlgtg Tetmg 73035 (Eng. F) Started 1/2/2025 3/7/2025 Educator Scored @EEEE E
School
Brian Shedd
Sales and
= Sales and Form F Grade = Grades 6-8 Not
O Bri:?ilgtg Trzining g (Eng. F) Started 1/2/2025 3/7/2025 Educator Scorad EEEEE @
School

Add Session %ﬂort to Excel Unlock Selected Unlock All %ﬂort Student Details Chanae to DRC Scored



Presenter Notes
Presentation Notes
You can now print Test Tickets.

Do this by clicking the box next to the listed Test Session, then clicking one of these Action Keys: “Print All” or “Print Selected”.  Print all will generate test tickets containing log in credentials for all of the students assigned to that session. Print Selected provides you first with a list of the students assigned to the test and allows you to select only those students you would like test tickets printed for.


Test Tickets

LAS Links .
Student Test Roster Dissrict: Sales and Trainig Disinc StUdent Roster IS for
Schaal: Erian Shedd Sakes and Training
Schaal o o
1 ks rorm g o the administrator
Assassmend: Grades &.8 (Eng. Fl
Test Sesslon: Form F Grade & 2025
Test Session Window: 1122005 in 2IT/E0E5
Completed Accommodation{s) Student Name Date of Birth Student ID User Name Password
(| P Damo, Studeni BN BRBGAGE
LAS Links Online Test Ticket LAS Links Online Test Ticket
o ni Dy, Teacherfl Bz B1618161 English Form F - Grades 6-8 (Eng. F) English Form F - Grades 6-8 (Eng. F)
(| hiiA, Dema, Taacherb2 k] BRE2E262 Studenth Teacherg
Demo Demo
(| (1Y e, o S aran Date of Birth: B/62013 Date of Birth: 6172013
Accommodation(s): MiA Accommodation(s): MiA
Test Session Mame: Form F Grade & 2025 Test Session Mame: Form F Grade & 2025
Student 1D: BEGBEER Student 1D: B1616161
Username: Username:
Password: Password:
LAS Links Online Test Ticket LAS Links Online Test Ticket
English Form F - Grades 6-8 (Eng. F) English Form F - Grades 6-8 (Eng. F)
T T’ k 4 f h d Teacher&2 Laura
est licket Is Tor the student Demo Greendot
Date of Birth: 622013 Date of Birth: 112013
Accommodation(s): MiA Accommodation(s): MiA
Test Session Mame: Form F Grade & 2025 Test Session Mame: Form F Grade & 2025
Student 1D: B2626262 Student 1D: 1234
Username: Username: ]

Password:

Password:



Presenter Notes
Presentation Notes
The Administrator will generate a Student Test Roster containing the entire roster of students taking that Test Session.  It includes the Student’s Name, Date of Birth, Student ID, User Name and Password credentials.

Each individual student Test Ticket contains the Test Form, Accommodations, Student ID, plus their user name and Password credentials.  Test tickets are secure materials and should be stored in a locked drawer or cabinet.  Note that there is one test ticket for 4 subtests.  You will need to collect test tickets and stored them securely after each subtest is administered.





Resources

CT DRC LAS Links Webpage

* LAS Links Test Administration Manual
* LAS Links Portal User Guide

* LAS Links Training Videos

English Language Proficiency Assessment — LAS Links CSDE Document page



Presenter Notes
Presentation Notes
We have provided a number of resources, all of which are hyperlinked here and available on the CT DRC LAS Links Webpage.


https://laslinks.com/connecticut-information/
https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/CSDE_DRC_LAS_Links_Portal_Guide.pdf
https://portal.ct.gov/SDE/Student-Assessment/ELP-Assessment/English-Language-Proficiency-Assessment---LAS-Links/Documents

CSDE Contact Information

®

Michael Sabados
Education Consultant

Performance Office
860.713.6856 or Michael.Sabados@ct.gov

Cristi Alberino
Education Consultant
Performance Office
860.713.6862 or Cristi.Alberino@ct.gov
Katherine Seifert
Associate Education Consultant, Special Populations
Performance Office
860.713.6722 or Katherine.Seifert@ct.gov

Megan Alubicki-Flick
English Learner Consultant

Turnaround Office
860.713.6786 or Megan.Alubicki@ct.gov



Presenter Notes
Presentation Notes
Here is the contact information for the CSDE team. They are always available to answer questions!


mailto:Michael.Sabados@ct.gov
mailto:Cristi.Alberino@ct.gov
mailto:Katherine.Seifert@ct.gov
mailto:Megan.Alubicki@ct.gov

DRC Support

LAS Links Help Desk
866.282.2250 Option 2 (9:00 a.m.-5:30 p.m. EDT)
or LASLinksHelpDesk@datarecognitioncorp.com

LAS Links Project Manager
Franklin Brown

855.839.1181 Option 2
LASLinksPM@datarecognitioncorp.com



Presenter Notes
Presentation Notes
We are always available to help – DRC can be contacted using the LAS Links Help Desk phone number or email address.


mailto:LASLinksHelpDesk@datarecognitioncorp.com
mailto:LASLinksPM@datarecognitioncorp.com
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