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Presenter Notes
Presentation Notes
Welcome to the 2023-24 CSDE Policies for LAS Links Online Test Administration.
This presentation, which is a section of the ELAC training for the 2023-24 school year, covers the CSDE Policies for the LAS Links Administration. 
All of the information in this presentation can also be found in this year’s LAS Links Test Administration Manual.



DRC will create test sessions for all schools within each district based on PSIS 
student files submitted in December 2023
• DRC will create one test session per school and per grade

• All students will be added to the corresponding test session with all 4 LAS Links 
domains already selected

Can districts edit any of the test session information?
• Yes, ELACs can modify test sessions created by DRC

• Students who are loaded into PSIS after December 26, 2023, will have to be 
added to existing test sessions by ELACs

• ELACs can add test sessions but it is strongly recommended that ELACs use 
DRC-created test sessions to make sure all students are assigned 4 domains for 
testing

NEW in 2024!
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Presenter Notes
Presentation Notes
This year, DRC will create test sessions for all schools within each district, based on the PSIS student files submitted in December 2023. DRC will create one test session per school and per grade.�All students will be added to the corresponding test session, with all four LAS Links domains already selected. So, you may be asking can districts edit any of the test session information?�And the answer is yes, ELACs can modify test sessions created by DRC. Students who are loaded into PSIS after December 26th, 2023, will have to be added to existing test sessions by ELACs. 
ELACs can add test sessions, but it's strongly recommended that ELACs use DRC-created test sessions to make sure that all students are assigned 4 domains for testing. 
Remember that students must have all four domains assigned in one test session, or they won't be able to receive an overall score and are not eligible to exit EL/ML status. 
The DRC portion of the training, which will be posted to the Connecticut DRC LAS Links Webpage, explains test sessions in detail.




CT Participation Expectations

Students attending CT Public Schools in Grades K-12 identified as EL/ML are expected to 
participate in the LAS Links testing.
The CSDE procedures regarding testing of ELs/MLs who are in the Public School
Information System (PSIS) who attend the following types of schools:
• In-State Approved Private Special Education Programs (APSEPs) 

• Non-Approved Private School in Connecticut

• Judicial Centers

• Transition/Vocational Service Providers

• Out-of-state schools
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Presenter Notes
Presentation Notes
Students in Grades K-12 identified as EL/ML are expected to participate in the LAS Links testing during the testing window of January 2, 2024, through March 1, 2024. ELACs will need to work closely with district staff to identify students placed outside the district. These students are included in the Student Management System and districts determine how these students will be tested. 

Testing ELs/MLs on the LAS Links is the responsibility of the reporting districts because they are ultimately held accountable for these students. 




CT Participation Expectations - Continued

• Online testing with Form E is not allowed outside of Connecticut. Out-of-state students 
must use an Accommodated/Paper Test form, available on the CT DRC Website, ordered 
by February 2, 2024. 

• DRC will ship materials to the Connecticut district. The ELAC must collaborate with the 
out-of-state contact to conduct test administration within an appropriate window. 

• Districts must return all completed paper tests to DRC for scoring by February 23, 2024.

• A list of students enrolled in APSEPs based on the October PSIS collection will be 
provided to ELACs by November 15, 2023, for planning and communication purposes. 
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Presenter Notes
Presentation Notes
Online testing with Form E is not allowed outside of Connecticut. Out-of-state students need to take the test on paper. The ELAC needs to order a paper copy for those students using the Accommodated/Paper Test form, available on the Connecticut DRC LAS Links Webpage, ordered no later than February 2, 2024. 
DRC will ship materials to the Connecticut district. The ELAC must collaborate with the out-of-state contact to conduct test administration within an appropriate window. 
Districts must return all completed paper tests to DRC for scoring by February 23, 2024.
A list of students enrolled in APSEPs based on the October PSIS collection will be provided to ELACs by November 15, 2023, for planning and communication purposes. These students are included in the DRC Student Management System.


https://laslinks.com/connecticut-information/


Demographic Information - PSIS

Records must be updated including the Testing Demographic Fields in the Public School
Information System (PSIS) Registration Module:

• Only students who are indicated as an EL/ML are sent to DRC to be rostered in the 
INSIGHT System.

• Do not manually add students to DRCs INSIGHT Portal—leads to data errors

• CSDE provides DRC a daily file of accurate student information
• Only students identified as Special Education or Section 504 in PSIS will be eligible for 

accommodations
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Presenter Notes
Presentation Notes
 
I know data reporting isn't necessarily the most exciting topic, but it's important, because ultimately this is the beginning of a process that ends with being able to provide you with your students’ assessment information. From there, you can determine how to plan next steps in instruction and keep track of your students’ growth. 
 
For many of you, PowerSchool is your district’s data system. However, this is different from the state student database, PSIS. You should not assume that just because something is in PowerSchool it will be reported to the state. So, please be sure to work with your District PSIS Data Manager to ensure the correct student information is being reported in the state’s system. 

In early November, the CSDE takes a snapshot of the October 1 PSIS Collection and loads specific demographic information, such as EL/ML Status, into the PSIS Registration module. Unlike the Collection module, Registration is a live database that reflects what is true at that particular moment. 

Registration is the source of student information that is sent to all our assessment vendors, including DRC. We ask - please do not manually add students to DRC’s portal. Once students are properly registered, they will be provided to DRC in a daily file. When you manually add students, it causes errors that may affect the reporting of that student’s results.

It is important to note that only students who were identified as ELs/MLs have their information sent to DRC to be rostered in the INSIGHT System. 
In the same vein, only students identified as Special Education or Section 504 in PSIS will be eligible for accommodations on the LAS Links.





PSIS Updates

Students identified as EL/ML, Special Education, or Section 504 after October 1, 2023, 
must have their status updated in the PSIS Registration Module by the PSIS Data Manager 
as soon as possible to be included in the nightly test file uploads to be eligible to test and 
receive accommodations.

During the assessment window, CSDE exports new demographic information in PSIS to DRC 
daily, Monday through Friday. 
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Presenter Notes
Presentation Notes
So, an obvious question is what about those students who weren't an EL/ML in my district on October 1st or who weren't even in my district on October 1st? That information needs to be added by your PSIS Data Manager to the Registration module.

We will begin sending DRC student information in early November. Once the assessment window opens, CSDE exports student demographic information from PSIS to DRC daily, Monday through Friday. This daily export of information allows the CSDE to detect those students who were newly identified as ELs/MLs or who are new to your district and subsequently send their information to DRC. 




Important Dates

Outplaced students and DA list to districts November 15, 2023

Accommodations Entry open in DRC INSIGHT Portal for ELACs
December 4, 2023-
March 1, 2024

Connecticut Alternate Assessment System Eligibility Form Verification 
in CT-SEDS 

Fully Implemented IEP by 
December 29, 2023

ELs/MLs Eligible for the Alternate Assessment Form 2023-24 November 15, 2023-
December 22, 2023

Domain Exemption Registration November 15, 2023-
December 22, 2023

Accommodated/Paper Form Order Submission
• By December 15, 2023, for January 5, 2024, delivery
• By December 22, 2023, for January 12, 2024, delivery

December 15, 2023, or 
December 22, 2023

Final date to request completed District Accommodated/Paper Form 
UPS Pick-up to send to DRC for processing February 23, 2024
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Presenter Notes
Presentation Notes
These are the important dates for this year’s administration of the LAS Links. 
A list of students enrolled in APSEPs based on the PSIS collection will be provided to ELACs on November 15, 2023, for planning and communication purposes.

INSIGHT will be open for ELACS beginning December 4.  At this point, ELACs can begin entering accommodations manually for each student who has an approved accommodation. Remember the IEPs and 504 Plans in CT-SEDS must be implemented before you enter the accommodations into the DRC INSIGHT Portal. We have provided detailed information on entering accommodations in the Accessibility Guidelines Training Video, also posted to the Connecticut DRC LAS Links Webpage.

It is imperative that students who are eligible for the alternate assessments have a completed CT Alternate Assessment System Eligibility form in their IEP within the CT-SEDS platform to ensure they are rostered to the correct assessment, which would be the alternate assessment and not LAS Links.  If this is done beyond December 29, then the student might be rostered incorrectly to the LAS Links.  We want to avoid incorrect and unnecessary testing. 

As a measure of safety for those students who are in Grades K, 1, 2, 9, 10, and 12, we ask that ELACs enter the student’s information into the form entitled ELs/MLS Eligible for the Alternate Assessment between November 15 and December 22. Those students will not be placed by DRC into a test session.

A small group of students may not be able to access a specific tested domain on the LAS Links due to a disability. For example, some English learners/multilingual learners may also have a primary disability category of deaf or hard of hearing and are unable to access the Listening subtest of the LAS Links due to this disability.
Similarly, some ELs/MLs with an IEP or Section 504 Plan may be non-verbal, and due to their disability, even when provided assistive technology or augmentative and alternate communication supports, may not be able to participate in the Speaking subtest.

To communicate to the CSDE about these students, the ELAC will submit the student specific information using the Domain Exemption Form between November 15, 2023 and December 22, 2023. Based on the information provided to the CSDE by the ELAC, an overall score will be calculated for the student based only on the subtests taken. This overall score will only be reported in the CSDE’s student reporting portal, EdSight Secure. 

Accommodated/paper form orders must be received in time to test the students and return the materials, which is February 23, 2024.  That is before the end of the window to allow for time to process the paper forms and score them.






https://www.drcedirect.com/all/eca-portal-v2-ui/#/login/LL
https://forms.gle/3MQR8BiTv4BrDBBw8
https://forms.gle/nYqRB1YEW2rzmfA27
https://laslinks.com/connecticut-information/


Bookmark https://laslinks.com/connecticut-information/
• The Connecticut DRC LAS Links Website includes CT specific LAS Links information on test 

administration, training, technology, scoring, and reporting

Connecticut DRC LAS Links Website

Presenter Notes
Presentation Notes
Just in case you are wondering where to locate all the information in this training, I should note that everything we cover in this training can be found on the Connecticut DRC LAS Links Webpage. Bookmark this website! It is specific to CT and contains valuable information for all ELACs and technology contacts regarding reference materials, training videos, and communication reminders. 


https://laslinks.com/connecticut-information/


Eligibility for Accommodations on the LAS Links

Each student participating in the LAS Links must meet each of the following components of 
the eligibility criteria for each applicable subtest of the LAS Links to be eligible to receive 
accommodations:
1. Student is identified as an EL/ML in PSIS; AND
2. Student is identified as a student with disabilities with an implemented IEP or Section 

504 Plan; AND
3. The need for any accommodation must be documented in the IEP or the Section 504 

Plan and used regularly for instruction and assessment; AND
4. Student requires one or more of the allowable accommodations described in the LAS 

Links Test Administration Manual, Appendix C.

9

Presenter Notes
Presentation Notes
Each student participating in the LAS Links must meet each of the following components of the eligibility criteria for each applicable subtest of the LAS Links to be eligible to receive accommodations:
Student is identified as an EL/ML in PSIS; AND
Student is identified as a student with disabilities with an implemented IEP or Section 504 Plan; AND
The need for any accommodation must be documented in the IEP or the Section 504 Plan and used regularly for instruction and assessment; AND
Student requires one or more of the allowable accommodations described in the LAS Links Test Administration Manual in Appendix C for detailed information about LAS Links Accommodations.
Work with district special education staff to ensure accurate CT-SEDS information is represented for your EL/ML students with disabilities.

https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/LAS_Links_TAM.pdf


Student Movement to a New School in the Same District

If the student is rostered in the same district in the new school in the DRC INSIGHT Portal, 
the ELAC must look for the existing test ticket assigned to that student and their test-
taking status. 

• If the student started testing one subtest, the student MUST finish testing with the 
test ticket and all remaining subtests in that test session created at the previous school. 
If not, the student will not receive an overall score and the student will not be eligible 
to exit EL/ML status.

• If the student has not started any testing, the student can be placed in a new test 
session at the new school and begin testing.

Test results for the student will remain at the previous school (the one where the test 
session/test ticket was created) in the DRC INSIGHT Portal. However, test results in 
EdSight follow the student.
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Presenter Notes
Presentation Notes
We all know that students will move between schools, within the same district, during the testing window.

As soon as the student is registered in PSIS in the same district but in a new school, then the student is rostered in that new school in the DRC INSIGHT Portal. The student’s new information should be available in the INSIGHT Poral within 48 hours of the update in PSIS.

The ELAC should check the student’s profile in the DRC INSIGHT Portal and look for any existing test ticket assigned to that student. They should also review the student’s test taking status.  
If the student started testing one subtest, the student MUST finish testing with the test ticket and all remaining subtests in that test session created at the previous school. The test ticket should be securely provided from one school to the other so the student can resume testing. If this does not occur, the student will not receive an overall score and the student will not be eligible to exit EL/ML status. Also, test results for the student will remain at the previous school (the one where the test session/test ticket was created) in the DRC INSIGHT Portal. However, test results in EdSight follow the student.

If the student has not started any testing, the student can be placed in a new test session at the new school and begin testing. In this situation, test results for the student will be reported to the new school (the one where the test session/test ticket was created) in the DRC INSIGHT Portal. 


https://www.drcedirect.com/all/eca-portal-v2-ui/#/login/LL


Student Movement to a New District

Find the ELAC Contact Information from the original district first to see if the student has 
started testing and which subtests were taken. 

• If testing has started, the same test ticket must be securely sent, and the student 
MUST finish testing with that test ticket in that same test session. If not, the student 
will not receive an overall score and the student will not be eligible to exit EL/ML 
status.

• If the student has not started any testing, the student can be placed in a new test 
session at the new district/school and begin testing.

The ELAC at the new district will not be able to view the test session from the previous 
district. Test results for the student will remain in the previous district where the test 
session and test ticket was created in the DRC INSIGHT Portal. However, all test results in 
EdSight follow the student.
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Presenter Notes
Presentation Notes
When a student is registered in PSIS in a new district and subsequently a new school, the student is rostered in the new district and school in the DRC INSIGHT Portal. 
If a site has a new student from a different district, please contact the ELAC from the original district first to see if the student has started testing and which subtests were taken. 
Go to EdSight to view ELAC Contact Information. The hyperlink is available here.
If testing has started, the same test ticket must be securely sent, and the student MUST finish testing with that test ticket in that same test session. If this does not occur, the student will not receive an overall score and the student will not be eligible to exit EL/ML status. The ELAC at the new district will not be able to view the test session from the previous district. Test results for the student will remain in the previous district where the test session and test ticket was created in the DRC INSIGHT Portal. However, all test results in EdSight follow the student.

If the student has not started any testing, the student can be placed in a new test session at the new district/school and begin testing.


http://edsight.ct.gov/SASPortal/main.do
https://www.drcedirect.com/all/eca-portal-v2-ui/#/login/LL


Test Security

A secure test environment requires that ELACs and proctors

• Protect secure materials

• Refrain from sharing items or secure test materials

• Only use the DRC test delivery system

• Remove all electronic devices from students

• Ensure a quiet test-taking environment
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Presenter Notes
Presentation Notes
Test security is essential to ensuring the integrity of the test, the accuracy of test results, and ultimately the success of the testing program. 

A secure test environment requires that ELACs and proctors protect test materials from being reviewed by students or teachers.  
Items or other secure test materials should never be shared before or after testing, nor should items be discussed. 

The LAS Links should only be administered through the password-protected testing environment of the DRC test delivery system, unless directed otherwise by the CSDE. 
During testing, proctors should ensure that students do not have access to resources related to the content being tested. 
We cannot stress enough that all phones and smart watches, including ear buds, should be removed during testing.  
Lastly, the proctor should promote a quiet test-taking environment, void of talking or other distractions and actively proctor the sessions.

Test security and suggestions on how to prepare your testing environment are addressed at length in the LAS Links Test Administration Manual
posted to the Connecticut DRC LAS Links Webpage.



Appeal Process

If a proctor provides or modifies student answers or uses secure test materials 
inappropriately, the ELAC should contact the Student Assessment Office immediately at 
860-713-6860.

If an irregularity occurs:

• The ELAC submits an appeal in the Appeals Submission Survey. 

• ELACs are notified when the request is completed. Or, if more information is required, 
the ELAC may need to fax or email a signed letter on district/school letterhead to 
Performance Office Irregularities at 860-713-7033 or to Cristi.Alberino@ct.gov before 
the appeal can be approved. Use the student SASID – not their name.

• Please stop testing the student in all domains until the appeal is approved!

More information is available in Appendix B of the 2023-24 LAS Links Test Administration 
Manual.
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Presenter Notes
Presentation Notes

Each session has its own directions and proctors must administer all test items according to instructions provided in the online environment. Modifications or changes are not permitted and are considered inappropriate test practices and therefore, a test irregularity.

Any inappropriate test practices must be reported immediately so there is time to fairly address the situation. This includes the use of electronic devices, and the sharing or mishandling of test materials.

If a test proctor demonstrates inappropriate proctoring, such as providing or modifying student answers or using secure test materials inappropriately, the ELAC should contact the Student Assessment Office immediately.
We can be reached via email or by phone.

We recognize that errors occur during testing, which is why we have the appeals process. All appeals should be entered on the LAS Appeals Form hyperlinked above and available on the Connecticut DRC LAS Links Webpage.

The ELAC should be the only one to enter the appeal in the form. We say that to avoid confusion. 
Please stop testing the student in all domains until the appeal is approved. We work diligently on the appeals and will respond as quickly as possible. 

Some appeals are solved simply by unlocking the test. The ELAC can simply submit an appeal for an unlock, which allows that student to reenter the same test where they left off. 

Other appeals are more complex and are usually due to an administration error.  These might require us to regenerate (or clear) the test, allowing the student to begin anew at item #1. 
Because students are directly impacted by these types of errors, the CSDE does require documentation from the ELAC.  And when you send us information, please refrain from emailing student’s names.  We ask that you use the SASID in communications unless they are faxed. 

The appeals process is detailed in Appendix B of the 2023 LAS Links Test Administration Manual. Please don’t hesitate to contact the CSDE for guidance on potential test irregularities and next steps.


https://forms.gle/Joy1nAFRg5oNUx3g7
mailto:Cristi.Alberino@ct.gov
https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/LAS_Links_TAM.pdf


Communications

All ELACs should receive the Student Assessment News, for critical assessment 
information. Register here.

Additional email communications from CSDE or DRC should be disseminated to 
appropriate staff including the District Administrator in TIDE (DA) and the Special Education 
Director.

Work with your technology staff to “allow list” @datarecognitioncorp.com.
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Presenter Notes
Presentation Notes
It is recommended that all ELACs register for the Student Assessment News. We expect ELACs to share the communications from the CSDE and DRC with staff, including the District Administrator for testing and Special Education Director. Remember, as the ELAC, you are our point of contact in the district!
Should you miss a communication, we post all important information on the Connecticut DRC LAS Links Webpage, the CSDE Assessment web pages, and the updated CT Portal. 
Please let your IT staff know that the DRC email address, @datarecognitioncorp.com, should be on the allow list so important notices from DRC are not blocked, quarantined, or sent to the SPAM folder.


https://portal.ct.gov/SDE/Student-Assessment/Student-Assessment-News/Student-Assessment-News
https://cambiumast.us17.list-manage.com/subscribe?u=03bc78f25f4b8e4329a828d42&id=16cfbaab0e
mailto:contact@datarecognitioncorp.com


Resources: 

CT DRC LAS Links Webpage
• LAS Links Test Administration Manual
• DRC INSIGHT Portal User Guide
• LAS Links Training Videos

English Language Proficiency Assessment – LAS Links CSDE Document page
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Presenter Notes
Presentation Notes
We have provided a number of resources, all of which are hyperlinked here and available on the Connecticut DRC LAS Links Webpage.


https://laslinks.com/connecticut-information/
https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/CSDE_DRC_LAS_Links_Portal_Guide.pdf
https://portal.ct.gov/SDE/Student-Assessment/ELP-Assessment/English-Language-Proficiency-Assessment---LAS-Links/Documents


DRC Support
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LAS Links Help Desk
866.282.2250 Option 2 (9:00 a.m.-5:30 p.m. EDT) 
or LASLinksHelpDesk@datarecognitioncorp.com

LAS Links Project Manager
Franklin Brown
855.839.1181 Option 2
LASLinksPM@datarecognitioncorp.com

Presenter Notes
Presentation Notes
DRC can be contacted using the LAS Links Help Desk phone number or email address.


mailto:LASLinksHelpDesk@datarecognitioncorp.com
mailto:LASLinksPM@datarecognitioncorp.com


CSDE Contact Information
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Michael Sabados
Education Consultant
Performance Office
860.713.6856 or Michael.Sabados@ct.gov

Cristi Alberino
Education Consultant
Performance Office
860.713.6862 or Cristi.Alberino@ct.gov

Katherine Seifert
Associate Education Consultant, Special Populations
Performance Office
860.713.6722 or Katherine.Seifert@ct.gov

Megan Alubicki-Flick
English Learner Consultant
Turnaround Office
860.713.6786 or Megan.Alubicki@ct.gov

Presenter Notes
Presentation Notes
Here is contact information for our team at the CSDE. We are always available to answer questions!


mailto:Michael.Sabados@ct.gov
mailto:Cristi.Alberino@ct.gov
mailto:Katherine.Seifert@ct.gov
mailto:Megan.Alubicki@ct.gov
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