
LAS Links Accommodated Paper Administration Training
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Training Agenda
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 Training Part 1: Identifying and Gathering LAS Links Paper Test Materials

 Training Part 2: Administering the Test Including Holistic Scoring

 Training Part 3: Packing and Shipping Materials to DRC for Scoring



Important Differences between Paper Testing and Online Testing
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1. Students can only take the paper test if they have an approved accommodation
2. Students will take paper form E in 2025, not form F
3. Students’ personal information comes from the bubbled answer document, not PSIS
4. Test Administrators must score the Speaking test
5. Test Administrators must transcribe students’ responses in large print and braille tests
6. Test Administrators must pack and ship answer documents to DRC by the published 

deadline for scoring

Presenter Notes
Presentation Notes
Here are Important Differences between Paper Testing and Online Testing
Students can only take the paper test if they have an approved accommodation
Students will take paper form E in 2025, not form F
Students’ personal information comes from the bubbled answer document, not PSIS
Test Administrators must score the Speaking test
Test Administrators must transcribe students’ responses in large print and braille tests
Test Administrators must pack and ship answer documents to DRC by the published deadline for scoring
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Training Part 1: 
Pre-Test Activities

 
Identifying and Gathering 
the Appropriate LAS Links 

Paper Test Materials

Presenter Notes
Presentation Notes
Training part 1: LAS Links pre-test activities - Identifying and Gathering the Appropriate LAS Links Test Materials




Eligibility for Accommodated/Paper Test Form E
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Paper testing is only allowable for:
• Students identified as EL/ML with an IEP or Section 504 Plan and a required paper 

accommodation in CT-SEDS 
• Students educated out of state
• Students enrolled in APSEPs without access to online testing

Format Options include:
• Regular print

o ASL – order regular print to obtain Listening transcript in Examiner's Guide.
• Large print

o Transcribe responses into standard student answer book prior to return.
• Braille

o Transcribe responses into standard student answer book prior to return.

Order Window: November 8, 2024 – February 7, 2025

Last day to ship answer documents back to DRC for scoring – February 28, 2025

Presenter Notes
Presentation Notes
Again, in 2025, students who take a paper form will test with form E.  Here are eligibility rules:
Paper testing is only allowable for:
Students identified as EL/ML with an IEP or Section 504 Plan and a required paper accommodation in CT-SEDS 
Students educated out of state
Students enrolled in APSEPs without access to online testing

Format Options include:
Regular print
ASL – order regular print to obtain Listening transcript in Examiner's Guide.
Large print 
Transcribe responses into standard student answer book prior to return.
Braille 
Transcribe responses into standard student answer book prior to return.

Order Window: November 8, 2024 – February 7, 2025

Last day to ship answer documents back to DRC for scoring – February 28, 2025




Accommodated/Paper Materials Order Form – Form E
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• Order Form – Form E

• Expect materials to arrive separately

• Test Coordinator Kit Materials for the return of 
completed tests are shipped from DRC Maple 
Grove, MN office

• Test Materials are shipped from DRC Brooklyn 
Park, MN office

• If you have left-over Form E test booklets from 
last year, place an order anyway and return all 
materials at the end of the test window

Presenter Notes
Presentation Notes
You can find the Accommodated/Paper Materials Order Form for Form E on the DRC CSDE website. If you have left-over Form E test booklets from last year, place an order anyway and return all materials at the end of the test window.


https://laslinks.com/OrderForm/2025_Connecticut_LAS_Links_Accommodated_Paper_Materials_Form_E.xlsx


Test Materials 

Grades K – 3 
Cue Picture Books
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Grades 4 – 12
Student Content Books

Grades K – 12
Student Answer Books

Presenter Notes
Presentation Notes
Here are pictures of the materials for Form E.



Materials Needed for Testing
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Grade Span Student Materials Teacher Materials

K-1 Student Answer Book Cue Picture Book, Listening Audio Files
Examiner’s Guide

2-3 Student Answer Book Cue Picture Book, Listening Audio Files
Examiner’s Guide

4-5 Student Content Book
Student Answer Book

Listening Audio Files
Examiner’s Guide

6-8 Student Content Book
Student Answer Book

Listening Audio Files
Examiner’s Guide

9-12 Student Content Book
Student Answer Book

Listening Audio Files
Examiner’s Guide

Presenter Notes
Presentation Notes
Here is a list of materials needed by grade span.  You will be using a cue picture book for students in Grades K-3. Note that students in Grades 4-12 will need two books on their desk: the Student Content Book and the Student Answer Book. You will need a computer to download the Listening Audio files.



Test Materials – Large Print and Braille
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For students taking the braille or large print accommodated paper test form, the responses 
must be transcribed to the student answer book (the same answer book used by non-braille 
or large-print users).



Training Part 2: 
Paper Testing

Administering LAS Links, 
Including Holistic Scoring

Presenter Notes
Presentation Notes
Training part 2: Administering LAS Links, Including Holistic Scoring




Estimated Testing Time
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Subtest Area Administration Estimated Time

Speaking One-to-One Testing 
(paper only) 15 minutes – all Grades

Listening Group Testing 35 minutes – Grades K, 1, 6-8, and 9-12
30 minutes – Grades 2-3, 4-5 

Reading Group Testing 40 minutes – Grades K, 1, 2-3, and 4-5
50 minutes – Grades 6-8 and 9-12

Writing Group Testing 30 minutes – Grades K, 1
40 minutes – Grades 2-12

Presenter Notes
Presentation Notes
The LAS Links assessment is not a timed test. DRC generally recommends that you do not exceed the estimated time of the test by giving the student(s) too much time to respond.  However, all students testing on paper in CT have accommodations and may need more time.

The following are approximate and only include student testing time. The LAS Links Speaking subtest takes approximately 15 minutes to administer.  When testing with the paper version of the test, this section is administered individually for each student. The teacher scores the speaking test as the student is speaking.
Listening takes approximately 30-35 minutes and can be group administered and/or individually administered.
Reading takes approximately 40-50 minutes and can be group administered and/or individually administered.
Writing takes approximately 30-40 minutes and can be group administered and/or individually administered.




Test Administration Summary
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Subtest Area Administration Item Types Scoring

Speaking One-to-One Testing
(paper only)

Constructed
Response

Rubric scoring while 
testing student

Listening Group Testing Multiple Choice DRC Scoring

Reading Group Testing Multiple Choice DRC Scoring

Writing Group Testing
Multiple Choice

Constructed
Response

DRC Scoring

Presenter Notes
Presentation Notes
Note that the Speaking subtest is administered one-on-one and that you will need to score this subtest while testing the student.  You may also record the student’s responses and score at a later time.  Either way, transcripts of student responses are not accepted by DRC.  The administrator MUST mark the student’s responses in the Student Answer Book in the Speaking section. 

For the Listening, Reading, and Writing subtest, the student will mark their own answers in the Student Answer Book.  The responses will be scored by DRC after you return the Student Answer Books to DRC for scanning.




Student Answer Book
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Must be 
CSDE 
approved 
for use

Presenter Notes
Presentation Notes
Let’s review the Grade 4-5 Student Answer Booklet as an example for this training.  On the answer document, make sure to write and bubble the student’s name, ID, DOB, gender, and grade. All the data elements in red rectangle are required for accurate reporting.  This information will be scanned at DRC and will show on the student’s proficiency report as bubbled.  Bubble Special Education and Accommodations as appropriate.  Again, only the bubbled information will appear on the report, not the PSIS data.  Make sure to mark all required data elements.

Please note that box 9 (invalidation) and box 14 (do not score) are not to be used unless approved by CSDE.



Testing with Accommodations
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*Important Notes*
• Do NOT translate the assessment
• Always use a standard Student Answer Book 

• Do NOT transcribe answers from student paper answer book into the online system
• DO transcribe students’ answers for large print and braille into a standard Student 

Answer Book
• Schedule pick-up to return all Student Answer Books to DRC by February 28, 2025

Please follow CSDE 
guidelines for 
accommodations

Presenter Notes
Presentation Notes
Please follow CSDE guidelines.  Paper testing is only allowable for students with approved accommodations. Mark the appropriate accommodations on the Student Answer Book.
Do NOT translate the assessment
Always use a standard Student Answer Book 
Do NOT transcribe answers from student paper answer book into the online system
DO transcribe students’ answers for Large Print and Braille into a standard Student Answer Book
Schedule pick-up to return all students answer books to DRC by February 28, 2025




LAS Links Examiner’s Guide
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Presenter Notes
Presentation Notes
The LAS Links Examiner’s Guide will give you directions on how to test students, use the testing materials, and score the Speaking subtest.  Please read the instructions carefully.  Remember that in paper testing, while the other subtests will be scored by DRC, you must score the Speaking subtest as you administer it one-on-one with each student.  The scoring rubrics are included in the Examiner’s Guide and are also available on the Student Answer Book.  Please familiarize yourself with scoring rubrics before administering the Speaking subtest.




Speaking Test Administration

Grades K-3, examiners will use the Cue 
Picture Books for student picture 
prompts
Grades 4-12, student picture  
prompts are found in the Student 
Content Book

Examiners score the test using the 
answer document
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Presenter Notes
Presentation Notes
Grades K-3, examiners will use the Cue Picture Books for student picture prompts
Grades 4-12, student picture  prompts are found in the Student Content Book
Examiners score the test using the answer document




Speaking -  Rubric Scoring
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• Test Administrator will mark 
all responses for Speaking in 
the Student Answer Book

 Speaking Rubrics are  
found right in the  
Student Answer Book

 Sample responses and 
explanations are found in 
Appendix A in the Examiner’s 
Guide

Presenter Notes
Presentation Notes
The Speaking subtest is administered one-on-one.  You, as the test administrator, will be marking responses into the Student Answer Book. You can find the rubrics right in the Student Answer Book. See Appendix A in the Examiner’s Guide for complete instructions and sample responses. Use the rubrics to score the student’s responses as the student is testing or record the student’s answers to score later.



Listening/Reading/Writing - Student Answer Documents Grades K-12
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In the Listening/Reading/Writing subtests, students will mark their answers in their individual Student 
Answer Book.

Presenter Notes
Presentation Notes
In the Listening/Reading/Writing subtests, students will mark their answers in their individual Student Answer Book.




Student Content Books – Grades 4-12
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For Grades 4-12, each student will also need their own Student Content Book during testing.

Presenter Notes
Presentation Notes
For Grades 4-12, each student will also need their own Student Content Book during testing.  




Audio Files for the Listening Subtest

Pull the audio files to play the prompts from the DRC INSIGHT portal in General Information>>Documents
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Presenter Notes
Presentation Notes
For the listening subtest, it is highly recommended that the audio files be used during testing to ensure consistency of pacing and delivery.

To find the audio files, log in to the DRC INSIGHT portal, go to My Applications, General Information. Select Assessment Resources in the Document Type drop down and click Show Documents. Find Audio files for Form E and open the file by clicking the Acrobat icon. You will then be able open the audio files for the grade band you are testing. We recommend that you save the audio files for Form E PDF to your computer, so you do not have to download the audio files each time you test.

Play the audio files according to the Listening specific directions in the Examiner’s Guide to administer the Listening subtest.  

For students who are deaf or hard of hearing, an ASL interpreter will sign the audio script that is included in the Examiner's Guide instead of playing the audio files.

Finally, note that Braille audio files can be found in the same folder and are needed for all subtests: speaking, listening, reading and writing.




Student Answers

Students in Grades K-3 mark their 
answers directly in their student books 

(no transfer).
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Students in Grades 4-12 
mark their answers in 
their Student Answer 
Books.

Presenter Notes
Presentation Notes
Here are some examples of answer books for the Listening test. For Grades K–3, students mark their answers directly under the answer choices in their Student Answer Books, so there is no transfer for them as they take the test.  For Grades 4-12, students look in their Student Content Books for the answer choices and mark their answers in their Student Answer Books.

For Reading and Writing, students will mark their answers in the Student Answer Books as well.  

Listening, Reading and Writing will be scored by DRC.
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Training Part 3: 
Post-Test Activities

Packing and Shipping: 
Returning Student 

Documents to DRC for 
Scoring

Presenter Notes
Presentation Notes
Training Part 3: Packing and Shipping - Returning Student Documents to DRC for Scoring�




Make sure to check the following before shipping materials to DRC for scoring:

 District/school label is affixed on front page of student answer book
 Student-Identifying Information is complete
 Applicable fields (Special Ed, Accommodations, Special Codes) are filled according to CSDE 

guidelines
 Items on the Speaking test have been scored and circles are filled in
 Circles that students intended to mark are filled in completely
 Stray pencil marks are completely erased
 Accommodated braille and large print responses are transferred to standard student answer 

book 

Student Answer Book Quality Checks

Presenter Notes
Presentation Notes
Quality checks ensure that Student Answer Books can be processed by scanners in an automated fashion.  Answer books that have quality issues may not be scored in time for statewide reporting.




Follow directions in the Test Administration Manual to pack materials:
• Affix District/School label on all answer books
• Place student answer books in shipping box
• Attach DRC School Identification Label
• Attach a UPS Pre-Paid Return Shipping Label
• Include unused secure materials

Deadline for pick-up is February 28, 2025
• Call UPS at 1-866-857-1501 to arrange for the pickup of test documents
• Specify that you are using pre-paid UPS Ground Return Labels 

Accommodated /Paper Test Form Return Procedures

Presenter Notes
Presentation Notes
Make sure that you schedule a UPS pick-up of materials before February 28, 2025.  Students whose answer books are not shipped by the deadline may not receive scores in time for statewide reporting.

http://laslinks.com/PDFs/LAS_Links_TAM.pdf


Bookmark https://laslinks.com/connecticut-information/ 
• The Connecticut DRC LAS Links Website includes CT specific LAS Links information on test 

administration, training, technology, scoring, and reporting

Connecticut DRC LAS Links Website

Presenter Notes
Presentation Notes
Everything we covered in this training can be found on the Connecticut DRC LAS Links web site. Bookmark this web site! It is specific to CT and contains valuable information for all ELACs and technology contacts regarding reference materials, training, and communication reminders. 


https://laslinks.com/connecticut-information/


CSDE Contact Information
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Michael Sabados
Education Consultant
Performance Office
860.713.6856 or Michael.Sabados@ct.gov

Cristi Alberino
Education Consultant
Performance Office
860.713.6862 or Cristi.Alberino@ct.gov

Katie Seifert
Associate Education Consultant, Special Populations
Performance Office
860.713.6722 or Katherine.Seifert@ct.gov

Megan Alubicki-Flick
English Learner Consultant
Turnaround Office
860.713.6786 or Megan.Alubicki@ct.gov

Presenter Notes
Presentation Notes
Here is contact information for our team at the CSDE. They are always available to answer questions!


mailto:Michael.Sabados@ct.gov
mailto:Cristi.Alberino@ct.gov
mailto:Katherine.Seifert@ct.gov
mailto:Megan.Alubicki@ct.gov


DRC Support
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LAS Links Help Desk
866.282.2250 Option 2 (9:00 a.m.-5:30 p.m. EDT) 
or LASLinksHelpDesk@datarecognitioncorp.com 

LAS Links Project Manager
Franklin Brown
855.839.1181 Option 2
LASLinksPM@datarecognitioncorp.com

Presenter Notes
Presentation Notes
We are always available to help! DRC can be contacted using the LAS Links Help Desk phone number or email address.


mailto:LASLinksHelpDesk@datarecognitioncorp.com
mailto:LASLinksPM@datarecognitioncorp.com
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